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Conference Presentation Recap Form

Conference:      
Session Name:      
What were the main concepts covered in the session?      
What were my key learnings?      
Who is using these ideas?      
How are they benefiting from this approach?      
How could my organization benefit from using these ideas?      
Who might be interested in these concepts and how they can be put to use?      
What do I need to do to get this started?      
· Sample Steps:

· Hold a meeting with XXX to discuss the ideas and explore potential for use in our organization.

· Write a brief summary of the presentation and send it to XXX with some ideas on how we might use the ideas.

· Build a quick example (prototype) of how the concepts could work in our organization.

· Other ideas you can think of. 
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